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	Recommendation Letter Form
	

	To The Recommender

	※ This form is only for those who cannot use the online recommendation letter uploading system on the SNU website (e.g. foreigners residing overseas). After completing this form, please submit it via BOTH mail and email (admission@snu.ac.kr). Email submission without a corresponding hardcopy submission will not be acknowledged. 
1. Letters from the following recommenders will not be accepted; SNU faculty members, the applicant him/herself, the applicant's family member or relatives, staff of private institutes, and/or private tutors. 
* Letters from those recommenders are disqualified for application, and hence not acceptable as a proper submission of application packet. This amounts to an incomplete submission of the required documents for application. 
2. Please make specific, accurate, and objective remarks based on factual information only. The recommender is requested to cooperate with SNU for further verification of the applicant’s information, if necessary. Submitted recommendation forms will be recorded in a database system.
Recommendation letter based on false information or written by someone else is subject to disciplinary actions; loss of qualification as a recommender for further references, or revocation of admission decision granted to the applicant. 
3. For the purpose of fairness and transparency, the Office of Admissions does not disclose the applicant’s personal data to the reviewers. Hence, please do not write the applicant’s name or school name elsewhere, other than the section provided for the Applicant’s information. 
4. Do not change the size and style of the font or line spacing as set in the original file. Forms should be handwritten or typed in black or blue ink. Writing in pencil is not acceptable. 
5. Complete the Information sections for both the Applicant and the Recommender. Please be sure to sign at the end of the Recommender’s Information section. 
6. Once completing the form, please double check any missing pages and then staple all the completed pages together in the top left hand corner. 
7. The recommendation letter should be sealed in a singed envelope. The letter can be sent to the Office of Admissions by either way; directly sent from the recommender, or from the applicant along with the submission of his/her application packet. Should the applicant send the recommendation letter, he/she should submit it after having completed the online application. The application packet can be submitted by the applicant in person, by parcel delivery, or by a registered post mail. Recommendation letters should arrive at the Office of Admissions during the following period: September 3 (Tue), 2013 ~ September 7 (Sat), 2013  
(Recommendation letters with postal date stamp for September 7, 2013 will be accepted.)
□ I have read the instructions


	 Applicant’s Information 

	

	Name:
	  
	Personal 
Identification No.:
	

	
	
	
	

	High School: 
	(Name and Address)       

	
	(If he/she has obtained Korean GED, please specify the year/month and the city of acceptance.)

	Admission Unit(Department/Major):
	


	Recommender’s Information

	

	Name:
	
	Mobile:
	
	Phone:
	

	
	
	
	
	
	

	School:
	 
	Address:
	

	
	
	
	
	
	

	Position:
	
	E-mail:
	           
	Fax:
	


 * If the recommender is a teacher, please specify the position section such as HR(subject teaching), Math Teacher, etc.
	1. Everything I provided in this recommendation letter form is based on facts.
2. I confirm that I am not a member of SNU Faculty, the applicant him/herself, the applicant’s family member or relatives, staff of a private institute and/or a private tutor. 
3. I will have not disclosed any information included in this reference form to anyone else as well as to the applicant. 
4. I will cooperate with SNU if asked for verification of any of the information provided in this reference form.
 5.  If it is found out that I intentionally provided false information or had someone else write the letter, I will be disqualified from writing a recommendation letter to SNU in the future.

 I hereby agree to the statements above.

                   Recommender's Name                      Signature                     Date:                 
             


▶ Please specify your relationship with the applicant and how long you have known him/her.
	How long have you known the applicant?
	      years     months (mm/yyyy,     /    ～   /     )

	Relationship with the applicant (Subject(s) you taught):
	

	
	


	▶ Please describe the curriculum and any distinctive features of the high school that the applicant attended. (If he/she did not attend and/or graduate from high school, please describe the alternative form of education undertaken by the applicant and your role in it.)


	


	   ※ If you would like to attach any supplementary material regarding school-related information (e.g. school profile), you may use the form of your own choice and attach it to the back of this form. School profiles may consist of course offerings, graduation/diploma requirements, rank, standardized tests results, grading scales, etc.


▶Please check the appropriate box below in order to describe the applicant compared with his/her peer group:
	
	No basis for judgment
	Below average
	Average
	Good
	Excellent
	Highly distinct

	Academic achievement
	
	
	
	
	
	

	Participation in class/
Classroom attitude
	
	
	
	
	
	

	Logical thinking
	
	
	
	
	
	

	Responsibility
	
	
	
	
	
	

	Leadership / Influence
	
	
	
	
	
	

	Cooperativeness / 

Volunteer work
	
	
	
	
	
	


	1. Please demonstrate the academic potential of the applicant, which may contribute to his/her further study at SNU. You may also write down his/her particular interests or excellence related to the chosen major. 


▶ Do not exceed 1 page.
	


	2. Please comment on the particulars of the applicant other than his/her academic capability. Those may include the followings; extracurricular activities, commitment at school, sense of responsibilities, etc. The particulars are to illustrate why the applicant is considered a successful candidate at SNU. 


▶ Do not exceed 1 page. 
	


3. Please specify the applicant’s individual living circumstance, if he/she has been challenged by particular difficulties. 
▶ Do not exceed 1 page.
	


